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APPLICATION FORM for the position of:  Finance Manager

This page will be removed prior to shortlisting.

	
1. Personal details:

Please complete the following details

	
Surname:
	

	
Forename(s):
	

	
Title:
	

	
Address:



	

	 
Postcode:
	
	
Home Tel:

	
Work Tel:
	
	
Mobile:

	
Email:
	

	
National Insurance No:
	

	
Can you be contacted
at work?
	



	2. Declaration
Please check all the answers you have given on this Application Form and carefully read this declaration before signing it. I understand that any offer of employment made by Newcastle Foodbank is subject to satisfactory DBS checks and references being obtained.  The facts contained in this application for employment are, to the best of my knowledge, true, accurate and complete. I understand that any false statements may disqualify me from employment or render me liable to summary dismissal.
I consent to my personal data being used for the purpose of the recruitment process.

	Signature:

 
	Date:




	3. Please use this space to say in your own words why you are applying for this post and tell us why you feel you are particularly suited to this job. Remember to address all the criteria stated in the Job Description and Person Specification for the role being applied for. Please continue onto additional pages if required – no more than 2 pages of A4 please.


	







































	4. Education and training
                                                  
Please list details of your schooling and any further education you have done (including any examinations you have passed) as well as any relevant training you have undertaken (including short courses you feel are relevant to your application).   


	School/college/university
(If necessary, please continue on a separate page)
	Dates from - to
	Examinations/courses passed
	
Qualification/grades


	

	
	
	

	

	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





5. Current or most recent employment


Position held: 												


Employer: 													


Address:  																									

														


Dates when you were employed:  From: ________________ To: ___________________________

Reason for leaving: __________________________________________________________________

Period of notice you are required to give: 								
                                                             


Brief description of job role, responsibilities and duties:

														

														

														

														

														

														

														

														

														

														

														


                                                                          




	6. Previous employment
Please list below the names and addresses of your previous employers over the last 10 years. Please confirm the position held, dates of employment and your reason for leaving and explain any gaps in employment.


	[bookmark: _Int_Vgk3yrb8][bookmark: _Int_LJ8sVnnj]Name and address of employer (if necessary please continue on a separate page)

	Dates employed
from - to

	Position held
	Reason for leaving

	








	
	
	







	








	
	
	







	








	
	
	







	








	
	
	








                                         

  
	7. Other relevant skills, qualifications or experience.
Please list below any experience other than previous employment that you feel are relevant. This may include placements, voluntary work and life experiences.  Please also note here any other factors that you feel might have a bearing on your performance in this work role.                                                                           


	







	8. Membership of professional bodies
Name of body, level and date of membership obtained.  (State whether by examination)

	






	9. Do you have any restrictions on working in the UK?      Yes      No  


	If yes, please give details below:











	10. Please declare and describe any existing connection with members of staff or trustees of Newcastle Foodbank in the box below:

	





	11. Safer Recruitment
Newcastle Foodbank adheres to guidance on Safer Recruitment Practices and where eligible, DBS checks apply as part of the recruitment process for relevant posts.  
Candidates are not asked about unspent convictions at this stage in the process, but short-listed candidates will be asked for that information.









	


	12. References
All appointments are subject to the receipt of satisfactory references.  Please provide details of 2 appropriate referees to whom confidential enquiries may be made.  One reference should be from your current or most recent employer.  Please state whether we may approach these referees at any time or only after an offer of employment has been made.

	
Current or most recent employer
Name:
	
2nd reference
Name:




	Organisation name, address & telephone number:







Email:
	Organisation name, address & telephone number:







Email:

	
Relationship to you:
	
Relationship to you:

	
May we approach the referee for a reference at any time?     Yes/No
	
May we approach the referee for a reference at any time?     Yes/No




Please email the completed application form to: john@newcastlefoodbank.org


Privacy notice
We will use the information from your application form as part of the recruitment short-listing process. Your information will be stored electronically for a retention period of 12 months and your personal information will be deleted once the data retention period is reached. We will use the information you share with us in the recruitment process and will refer back to it if you ask us for feedback following the recruitment process. We may also contact you within 12 months should the same or a similar role become available in the organisation that we think you may be interested in. We will not use your information to send you emails about other services and we will not share your personal information with third parties, transfer your data internationally, or use your data for automatic profiling. Should you wish to remove your details prior to automatic deletion or for any other queries about how your information is handled, please contact laura@newcastlefoodbank.org 
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